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PURPOSE  OF  THE  SCHOOLS 


Fisher  Schools  prepare  young  people  for  the 
exacting  needs  of  business  and  the  professions 
through  specialized  courses  in  business  proce- 
dure. The  operation  of  two  institutions  enables 
the  directors  to  adhere  to  their  original  plan  of 
complete  business  training,  with  expert  instruc- 
tion, scientific  equipment,  small  classes,  personal 
attention  and  an  opportunity  for  students  to 
know  each  other. 

The  Fisher  School  in  Boston  is  located  up- 
town in  the  Back  Bay  district  adjoining  the 
Public  Gardens  and  offers  to  both  men  and 
women  complete  business  and  secretarial  train- 
ing. The  Somerville  School,  in  a suburban 

Beacon  Street  entrance  setting,  presents  secretarial  training  for  young 

women  only.  Both  institutions  are  housed  in  residences  which  are  considered 
to  be  among  the  finest  in  their  respective  cities.  Each  school  has  its  own  appeal 
and  has  an  established  place  in  its  community,  yet  both  are  close  to  the  world 
of  commerce  for  which  Fisher  students  have  been  so  ably  trained  these  last 
thirty-five  years. 

Choice  of  which  Fisher  School  to  attend  depends  entirely  upon  the  desires 
of  the  student.  Course  content  and  instruction  are  the  same  in  both.  The 
determining  factor  should  be  convenience  of  transportation. 

Progressiveness  is  the  keynote  of  The  Fisher  Schools.  This  is  expressed 
through  up-to-date  courses,  modern  equipment,  new  methods,  and  contrasting 
schools,  both  oriented  to  meet  the  needs  of  business. 

The  schools  are  fortunate  in  having  both  young  and  middle-age  men  as 
directors.  Young  men  give  to  the  organization  enthusiasm,  new  ideas  and  a 
sympathy  for  the  ideals  and  problems  of  young  people.  The  older  men,  founders 
of  the  schools,  give  background,  stability  and  experience. 

The  Fisher  Plan  of  business  training  further  offers  young  people  individual 
advancement,  combined  with  group  instruction.  This  enables  students  to 
progress  as  rapidly  as  their  ability  permits.  Personality  development  is  con- 
sidered equally  as  important  as  business  training  and  this  is  fostered  by  cul- 
tural subjects  and  school  activities.  The  schools  provide  college-trained  and 
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Reception  Hail,  Somerville 

experienced  teachers  who  are  interested  in  the  students  and  their  development. 
The  friendly  atmosphere  of  the  schools  is  a distinguishing  feature  which  makes 
for  enjoyable  student  life. 

Fisher  Schools  have  always  been  noted  for  the  thoroughness  of  their  courses. 
Each  subject  must  be  mastered  before  graduation.  A Fisher  diploma  is  awarded 
at  the  completion  of  any  of  the  several  courses. 

For  thirty-five  years  Fisher  has  been  sending  out  young  people  to  repre- 
sentative firms  in  Greater  Boston.  To  these  Fisher  graduates  has  come  out- 
standing success.  In  all  walks  of  life  you  will  find  our  older  graduates  as  private 
secretaries  to  leading  executives,  managers,  holders  of  civic  positions,  owners 
of  their  own  businesses,  officers  in  banks  and  corporations,  civil  service  ap- 
pointees ; and  our  younger  graduates  as  stenographers,  secretaries,  book- 
keepers and  accountants,  all  potential  executives. 

The  schools  are  interested  in  their  graduates  and  follow  and  assist  their 
careers  whenever  possible.  An  institution  is  only  as  good  as  the  service  it 
renders,  and  the  results  of  the  graduates  are  the  final  recommendation.  We 
present  our  two  schools  to  the  public  and  stand  on  the  record  of  our  alumni ! 
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The  roof  deck  at  the  Boston  School  overlooks  the  Charles  River 

BOSTON  SCHOOL 

The  Boston  School  at  118  Beacon  Street  in  its  location  is  symbolic  of  its 
relation  to  commerce.  In  setting,  environment  and  equipment  it  denotes  busi- 
ness at  its  best  and  provides  complete  business  and  secretarial  training  in  all 
of  its  phases  for  young  men  and  women. 

118  Beacon  Street  is  situated  in  the  school  area  of  Boston,  being  located 
almost  diagonally  across  from  the  famous  Boston  Public  Gardens,  very  near 
the  corner  of  Arlington  Street  and  is  considered  ideal  for  school  purposes. 
Transportation  facilities  are  near  at  hand.  Subway  connections  are  made  at 
nearby  Arlington  Street  or  Charles  Street  stations  and  the  Back  Bay  railway 
station  is  but  a short  walk.  Greater  Boston  students  will  find  the  location 
unusually  convenient.  Limited  parking  space  is  available  for  those  who  drive 
to  school. 

Boston  is  a mecca  for  students  who  wish  to  enjoy  its  advantages.  As  a 
cultural  city,  it  offers  much  in  art,  music,  drama  and  entertainment  for  the 
leisure  hours.  The  huge  banks  and  corporations,  merchandising  units  and 
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smaller  organizations  make  possible  first-hand  observation  of  business  pro- 
cedure and,  moreover,  offer  countless  employment  opportunities  for  Fisher 
graduates  from  both  schools. 

Visitors  to  The  Fisher  School  find  an  imposing  five-storv  granite  fireproof 
building  completely  equipped  with  every  facility  for  modern  business  training. 

118  Beacon  Street  is  considered  one  of  the  show-places  of  Boston  and 
the  building  has  been  adapted  to  school  purposes  without  destroying  any  of 
its  distinctive  beauty. 

Beautiful  glass  and  iron  grill  work  doors  usher  visitors  to  the  first  floor, 
which  houses  all  the  administrative  offices.  In  keeping  with  the  policy  of  the 
founders,  the  executives  of  the  school  are  always  available  for  conference  and 
advice.  Most  unusual  is  the  marble  flying  staircase  which  architects  come  from 
afar  to  study.  Other  beauty  spots  are  the  paneled  executive  offices,  the  Empire 
reception  room,  and  employment  office  with  its  Egyptian-influence  fireplace. 

The  graceful  staircase  leads  to  the  school  library  with  large  windowed  bay 
overlooking  the  Esplanade  and  Charles  River,  and  to  the  luxurious  school 
auditorium  with  its  beautiful  mirrors,  crystal  chandeliers,  and  figured  ceiling. 
These  two  rooms  combine  in  an  unusual  manner  to  give  more  than  adequate 
room  for  social  functions.  Particularly  interesting  are  the  twelve  fireplaces 
in  the  building,  all  of  which  came  from  European  castles. 

Carpeted  stairways  and  elevators  give  access  to  the  upper  floors  which  include 
airy  classrooms  for  all  school  subjects,  laboratory  rooms  for  office  machines 
and  typewriting,  lounge  rooms  for  boys  and  girls,  teacher-conference  rooms 
and  day  infirmary.  Two  large,  balconied  air-wells  in  the  center  of  the  building 
assure  abundance  of  light  and  air.  Two  outdoor  balconies  and  the  roof  deck 
offer  recreational  facilities.  Indoor  recreation  rooms  are  planned. 

There  is  a cafeteria  in  the  basement  for  student  use.  Visitors  are  urged  to 
note  how  well-planned  the  classrooms  are  from  the  standpoint  of  natural  and 
artificial  lighting,  convenience  and  equipment.  Students  appreciate  the  modern 
appointments,  the  unusual  facilities,  and  gracious  living  that  is  theirs  at  118 
Beacon  Street. 
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SOMERVILLE  SCHOOL 

In  a setting  of  charm  and  efficiency,  The  Fisher  School  at  Somerville  provides 
secretarial  training  exclusively  for  young  women.  Girls  enjoy  the  suburban 
setting  of  the  school  which  is  desirably  located  at  the  top  of  Winter  Hill, 
convenient  to  all  street-car  and  railway  lines.  For  those  who  wish  to  drive, 
there  is  ample  parking  space. 

Young  women  come  to  The  Fisher  School  principally  from  the  suburbs  north 
of  Boston.  There  are  also  many  students  from  Maine,  New  York,  New  Hamp- 
shire, Nova  Scotia  and  other  distant  localities  who  desire  the  advantages  of  a 
school  near  Boston.  They  find  this  school  particularly  desirable  because  good 
homes  in  which  to  board  are  available  near  the  school.  Students  also  benefit 
from  the  limited  enrollment  which  makes  possible  interesting  friendships  while 
at  school  and  in  later  years. 

Building  and  equipment  facilities  make  Fisher  an  unusual  secretarial  school. 
Prime  consideration  is  given  to  classrooms  and  their  furnishings.  The  rooms 
are  pleasant,  sunny  and  well-lighted ; the  classes  small,  equipment  up-to-date 
. . . enabling  all  to  receive  individual  attention  and  advancement. 

Particularly  enjoyable  is  the  wide  and  sweeping  lawn  dotted  with  shade 
trees ; the  well-kept  tennis  court ; the  building  with  its  wide  open  staircases, 
its  convenient  lounges,  the  provincial  kitchen  for  luncheons  and  teas,  and  the 
beautiful  reception  hall  with  its  inviting  fireplace.  To  complete  the  school’s 
equipment,  there  is  an  auditorium  with  facilities  for  lectures,  dances  and  parties, 
and  a game  room  for  relaxation. 

Social  life  and  good  times  form  an  important  part  of  every  girl’s  school 
experience.  The  directors  recognize  that  these  are  as  necessary  to  a girl’s 
development  as  intensive  study.  The  well-balanced  program  of  The  Fisher 
Schools  brings  contentment  and  stimulates  accomplishment. 

Fisher  graduates  find  that  the  time  spent  at  the  school  has  broadened  their 
background  and  given  them  security  in  the  knowledge  that  they  are  trained 
in  the  ways  of  business  . . . prepared  to  achieve  financial  independence. 

EMPLOYMENT  OPPORTUNITIES 

Graduates  of  both  schools  are  assisted,  as  far  as  possible,  in  securing  positions 
at  the  time  they  complete  their  courses  or  at  any  subsequent  time  that  they 
may  need  assistance.  Positions  are  not  guaranteed,  however.  No  charge  is 
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made  for  this  service,  nor  is  any  part  of  the  tuition  charge  regarded  as  a 
fee  for  placement.  It  is  a service  which  the  school  performs  gratuitously  for 
students  and  employers. 

The  facilities  of  the  employment  departments  of  both  The  Fisher  Schools, 
Boston  and  Somerville,  are  available  to  students  as  soon  as  they  graduate.  This 
distinct  feature  offers  broad  opportunities  for  desirable  employment. 

The  list  below  represents  a few  of  the  business  and  professional  firms  in 
which  Fisher  graduates  have  been  placed.  Many  of  the  graduates  have  risen 
to  positions  of  importance  in  their  respective  fields.  Similar  opportunities 
are  open  to  young  people  today  through  the  Fisher  Plan  of  business  education 
and  the  Fisher  Employment  Department. 


Jordan  Marsh  Company 
Wm.  Filene’s  Sons  Company 
Harvard  Medical  School 
Suffolk  Law  School 
The  Lawrence  Academy  at  Groton 
Timken  Roller  Bearing  Service  and 
Sales  Co. 

McLean  Hospital 

Massachusetts  Eye  and  Ear  Infirmary 
Metropolitan  Coal  Company 
C.  E.  Hall  and  Sons,  Inc. 

Bethlehem  Shipbuilding  Corporation 
Boston  Mutual  Life  Insurance 
Company 

Somerville  Trust  Company 
Winter  Hill  Co-operative  Bank 
New  England  Dressed  Meat  and 
Wool  Company 
Converse  Rubber  Company 
Moore  & McCormack,  Inc. 

John  P.  Squire  Company 
United  Fruit  Company 
Sonotone  Corporation 
Quincy  Market  Cold  Storage  & 
Warehouse  Co. 


Colpitts  Tourist  Company 
United  Cigar  Stores 
Crowley  & Gardner  Co. 

New  England  Mutual  Life  Insurance 
Company 

Dedham  National  Bank 

Granite  Trust  Company 

Boston  & Albany  Railroad 

Colonial  Beacon  Oil  Company 

Eastern  Gas  & Fuel  Associates 

Swift  & Company 

Ashton  Valve  Company 

Massachusetts  Limb  & Brace  Company 

Conant  Ball  Company 

Otis  Elevator  Company 

Pine  Tree  Express 

N.  Y.  Life  Insurance  Company 

Buckley  & Scott  Utilities  Inc. 

Vincent  Edwards  Company 

The  Tillman  Survey 

Spraco  Company 

N.  E.  Trust  Company 

Storrs  & Bement  Company 

Norfolk  Paint  & Varnish  Company 

Henderson  Bros. 
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The  Somerville  School  in  sitvateil  near  the  top  of  Winter  Hill 


The  Huntington  School 
Y.  M.  C.  A.,  Boston 

American  Friends  Service  Committee 
Acceptance  Factors,  Inc. 

A.  W.  Chesterton  Co. 

Equitable  Life  Assurance  Society 
Fisk  Teachers’  Agency 
Fiske  Alden  Company 
Frost  & Higgins 

General  Stock  & Bond  Corporation 
Hathaway  Bakery 
International  Harvester 
Corporation 


Rose-Derry  Company 
H.  J.  Seiler  Co. 

Albert  H.  Curtis  & Company 
Expression  Company 
Birely’s,  Inc. 

Armstrong  Cork  Company 
Autographic  Register  Co. 

Automatic  Business  Machine  Co. 
Bachrach,  Inc. 

Boston  P.  O.  Employees,  Credit  Union 
Field  and  Cowles 

John  Hancock  Insurance  Company 
Keystone  Letter  Service 
New  England  Stationery  Company 
Second  National  Bank 
National  Shawmut  Bank 


Lehigh  Structural  Steel  Company 
Public  Loan  Corporation 
Retail  Trade  Board 
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FACULTY  AND  OFFICERS 


Edmund  H.  Fisher,  B.A Principal 

Western  Normal  College,  teaching  and  business  experience  for  fifteen  years 
previous  to  founding  of  school  in  1903. 

Myron  C.  Fisher,  B.A Principal 

Western  Normal  College,  teaching  and  business  experience  for  twelve  years 
previous  to  founding  of  school  in  1903. 

Sanford  L.  Fisher,  B.S.,  Ed.M.  . President,  Director  of  Stenographic  Department 
Fisher  Business  School,  Graceland  College,  Boston  University;  teaching  experi- 
ence; on  Fisher  staff  since  1928. 

M yron  C.  Fisher,  Jr.,  A. A.,  B.S.  in  Ed.  Vice-President,  Director  of  Typewriting  and 

Office  Practice  Departments 

Fisher  Business  School,  Graceland  College,  State  Teachers  College,  Harvard  Sum- 
mer School,  Boston  University;  business  and  public  school  teaching  experience; 
on  Fisher  staff  since  1935. 

Albert  L.  Fisher,  A.A.  . . . Secretary-Treasurer,  Director  of  Somerville  School 

Fisher  Business  School,  Graceland  College,  University  of  Iowa,  Boston  University; 
business  and  private  school  teaching  experience;  on  Fisher  staff  since  1935. 

Joseph  J.  Carty,  LL.B.  . . Economics,  Accounting,  Law,  Business  Mathematics 

Fisher  Business  School,  Suffolk  Law  School;  teaching  experience;  on  Fisher  staff 
since  1915. 

Florence  Andrew,  B.S.,  Ed.M.  Shorthand,  Typewriting,  English,  Speech,  Spelling 
Boise  Business  College,  Curry  School  of  Expression,  Boston  University;  ten  years 
on  business  school  faculties;  on  Fisher  staff  since  1918. 

Roberta  Macdonald,  A.B Shorthand,  Stenotype,  Spelling 

Regis  College,  Fisher  Business  School,  Boston  University;  teaching  experience; 
on  Fisher  staff  since  1936. 

Lila  Whiting Shorthand,  Office  Machines 

Fisher  Business  School,  Boston  University;  teaching  experience;  on  Fisher  staff 
since  1925. 

Carol  Adams  Landry,  B.SS.  . Accounting,  Law,  Economics,  Business  Mathematics , 

Personal  Development 

Boston  University,  Harvard  Summer  School;  public  school,  college  and  university 
teaching  experience;  on  Fisher  staff  since  1938. 

Eleanor  Humphries Shorthand 

Plymouth  Business  School,  Mt.  St.  Mary  College,  Fisher  Business  School;  teaching 
and  business  experience;  on  Fisher  staff  since  1935. 
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Agnes  Adams  Fisher,  A. A English,  Psychology,  Personal  Development 

Graeeland  College,  Kansas  City  Business  College;  teaching  and  business  experience; 
on  Fisher  staff  since  1933. 

Rebecca  Kimball  Carter Secretarial  Studies,  School  Secretary 

Fisher  Business  School,  Boston  University;  business  and  teaching  experience; 
on  Fisher  staff  since  1913. 

Althea  B.  Smith School  Secretary 

Fisher  Business  School;  six  years’  business  experience;  on  Fisher  staff  since  1938. 

Amy  R.  Southwell,  A.B Employment  Secretary 

Wellesley  College,  Royal  College  of  Music,  London;  Fisher  Business  School. 
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COURSES 
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BOSTON 
Men  and 

Executive  Secretarial  . . women 

a.  General 

b.  Medical 

c.  Legal 

Junior  Executive men 

Stenographic  . . . co-educational 

Junior  Accounting  . . co-educational 


T 

SCHOOL 

Wo  men 

Secretarial  Finishing  . co-educational 
Course  for  College  Students 

co-educational 
Civil  Service  ....  co-educational 
Summer  Session  . . . co-educational 

Evening  School  . . . co-educational 


SOMERVILLE  SCHOOL 

Young  Women  only 

Executive  Secretarial  Stenographic 

Secretarial  Finishing 
Course  for  College  Women 
Civil  Service 


a.  General 

b.  Medical 

c.  Legal 
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OUTLINE  OF  COURSES 

Y Y Y 

THE  EXECUTIVE  SECRETARIAL  COURSE 

The  secretarial  profession  with  its  opportunities  is  the  dream  and  ambition  of 
many  young  women.  It  offers  so  many  more  desirable  advantages  than  other 
professions  — convenient  hours,  financial  independence,  pleasant  environment, 
interesting  friends,  vacations,  and  an  opportunity  to  participate  in  the  fasci- 
nating problems  of  business. 

Each  year  many  secretaries  are  selected  from  the  ranks  for  these  preferred 
positions.  The  secretary  who  wishes  to  rise  above  her  job-seeking  competitors 
is  the  one  who  devotes  time  securing  a broad  cultural  background  in  addition 
to  vocational  or  technical  training.  This  background  is  also  an  invaluable 
aid  in  the  adjustments  which  have  to  be  made  in  the  complex  business  world 
after  school  days  are  over. 

The  Executive  Secretarial  course  includes  as  major  subjects  shorthand, 
typewriting,  and  secretarial  accounting.  These  three  essentials  of  every  secre- 
tary’s equipment  must  be  supplemented  by  not  only  good  judgment,  but  a 
pleasing  personality  and  determination  to  be  efficient,  if  the  secretary  is  to 
receive  the  highest  acclaim  of  her  superior. 

The  Executive  Secretarial  course  is  subdivided  into  three  divisions : 
General,  Medical  and  Legal 

Training  is  similar  for  the  three  groups  until  the  last  part  of  the  course 
when  emphasis  is  laid  upon  the  different  fields. 

For  students  in  the  General  group,  systematic  effort  is  made  to  broaden 
their  knowledge  of  all  phases  of  business. 

The  Medical  group  becomes  familiar  with  all  types  of  medical  and  dental 
phraseology.  Interesting  lectures  will  be  given  by  prominent  doctors  and  nurses 
from  nearby  hospitals. 

The  Legal  group  naturally  specializes  in  law  briefs,  dictation,  etc.,  with 
practicing  attorneys  assisting  in  the  program. 

Experience  has  shown  that  talented  young  women,  with  this  training,  are 
prepared  to  meet  the  exacting  demands  of  employers. 

Time:  16  to  18  months. 
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Course  Outline 


Secretarial  Accounting 

Shorthand 

Typewriting 

English 

Business  Correspondence 
Word  Study 
Penmanship 
Business  Mathematics 
Secretarial  Studies 


Office  Appliances 
Filing  and  Indexing 
Business  Law 
Economics 
Psychology 

Personality  Development 
Speech 

Lectures  for  the  Subdivision 
Courses 


TTY 

THE  JUNIOR  EXECUTIVE  COURSE 
FOR  YOUNG  MEN 

The  Junior  Executive  course  stresses  stenographic  ability  with  background 
work  in  accounting.  The  course  also  includes  allied  business  training  subjects, 
together  with  cultural  and  college-grade  material.  The  training  which  this 
course  gives  prepares  young  men  for  desirable  beginning  positions  in  industry, 
as  secretary  or  office  assistant. 

There  are  many  executives  in  all  phases  of  business  who  feel  that  the  only 
way  to  prepare  young  men  for  responsible  positions  in  their  organization  is 
to  train  them  first  in  a secretarial  or  stenographic  capacity. 

Mr.  Vincent  Bendix,  the  noted  inventor,  in  an  article  in  a May,  1936, 
Saturday  Evening  Post,  said : 

“I  never  have  employed  any  but  male  secretaries.  Such  a job 
is,  in  my  opinion,  the  most  effective  way  of  training  men  for  the 
higher  places  in  an  organization.  What  this  country  needs  is  a 
lot  of  young  men  who  are  capable  stenographers  and  not  too  dig- 
nified to  help  busy  employers  in  any  way  they  can.” 

Secretarial  work  places  a young  man  in  contact  with  executives  at  the  very 
beginning  of  his  employment.  The  young  man  secretary  enjoys  that  rare  priv- 
ilege of  working  for  and  with  business  leaders.  Sitting  at  the  elbow  of  an 
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educated  and  highly  trained  executive,  the  young  man  is  continuing  his  educa- 
tion while  earning  an  attractive  salary.  At  the  same  time,  he  is  training  for 
greater  responsibilities. 

The  experience  of  our  employment  department  together  with  that  of  other 
employment  agencies  has  been  that  the  employer  is  calling  for  desirable,  well- 
trained  young  men  more  rapidly  than  business  schools  can  prepare  them. 
Employers  are  looking  for  young  men  capable  of  assuming  responsibility  and 
who  hope  to  rise  to  leadership  in  the  organization. 

Many  prominent  executives  in  Boston  and  elsewhere  credit  shorthand  as 
providing  the  opening  wedge  in  their  successful  careers.  The  time  always  comes 
when  some  one  is  needed  to  head  a new  department  or  to  fill  a vacancy.  An 
executive’s  secretary  is  often  the  logical  candidate  for  the  place.  In  many 
cases,  no  one  in  the  organization  is  so  well-equipped  to  fill  a new  place  as  the 
man  who  has  been  trained  and  coached  by  an  executive  of  the  business. 

Save  time,  energy,  and  money  by  preparing  for  a junior  executive  position! 
This  course  will  lead  you  into  an  uncrowded  profession  — one  in  which  there  is 
advancement  and  satisfactory  remuneration.  Time — 18  to  20  months. 


Course 

Accounting 

Bookkeeping 

Sole  Proprietorship 
Partnership 

Corporation  Accounting 
Secretarial  and  Governmental 
Accounting 
Cost  Accounting 
Auditing 

Business  Economic  Problems 
Business  Mathematics 
Business  Organization 
Salesmanship 
Law 


Outline 

Investments 

Shorthand 

Spelling  and  Word  Study 
Business  English 
Business  Correspondence 
Typewriting 
Secretarial  Duties 
Psychology 
Penmanship 
Credit  and  Collections 
Money  and  Banking 
Office  Practice  (including  appliances) 
Required  Reading  and  Laboratory 
Work 
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There  is  u tennis  court  for  students’  use  nt  the  Somerville  School 


THE  STENOGRAPHIC  COURSE 

This  course  provides  a quicker  and  narrower  approach  to  the  business  world 
than  does  the  Executive  Secretarial  course.  It  eliminates  bookkeeping,  but  does 
give  real  practice  in  Business  Mathematics. 

Business  absorbs  large  numbers  of  stenographers  each  year  and  many 
opportunities  await  the  better  trained.  The  thorough  preparation  given  per- 
mits graduates  confidently  to  enter  any  type  of  stenographic  employment. 

The  practical  content  of  this  course  enables  graduates  to  cope  intelligently 
with  every-day  problems  and  lays  a groundwork  for  successful  achievement. 


Time — 9 to  11  months. 

Course  Outline 

Shorthand 

Word  Study 

Filing  and  Indexing 

Typewriting 

Penmanship 

Psychology 

English 

Secretarial  Studies 

Personality  Development 

Business  Correspondence 

Office  Appliances 
Business  Mathematics 

Lectures 
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COURSE  FOR  COLLEGE  STUDENTS 

College  students,  wishing  to  enter  the  field  of  business,  often  find  themselves 
severely  handicapped  by  a lack  of  technical  equipment  necessary  to  apply 
successfully  their  academic  education. 

Secretarial  training  offers  college  students  opportunities  in  a wide  variety 
of  occupations  that  would  otherwise  be  closed,  and  provides  a means  of  imme- 
diate financial  return.  Many  college  graduates  qualify  for  teachers  in  high 
school  commercial  departments  after  studying  shorthand  and  typewriting. 

The  course  has  been  arranged  to  complete  the  necessary  business  subjects 
in  as  short  a time  as  possible  consistent  with  high  educational  standards. 
Usually  a school  year  is  required  to  complete  the  work,  but  experience  has 
shown  that  college  students  with  application  often  finish  their  requirements 
sooner.  Time — 10  months. 


Coarse  Outline 


Shorthand 

Secretarial  Studies 

Typewriting 

Filing  and  Indexing 

Secretarial  Accounting 

Office  Appliances 

Business  Correspondence 

Y 

Y 

Y 

THE  JUNIOR  ACCOUNTING  COURSE 

This  course  is  planned  for  the  young  man  or  woman  who  must  prepare  quickly 
for  employment  in  the  accounting  field,  but  who  lacks  a practical  knowledge 
of  technical  subjects. 

The  course  includes  the  fundamentals  of  accounting  plus  background  and 
cultural  subjects  which  will  provide  the  broader  business  training  essential 
for  promotion. 

Theory  and  practice  are  presented  in  a well-balanced  program  that  pro- 
vides a practical  knowledge  of  business  that  could  otherwise  be  acquired  only 
through  years  of  experience.  Higher  accountancy  working  toward  a C.  P.  A. 
may  be  taken  after  this  course  is  completed.  This  course  offers  a thoroughly 
satisfactory  preparation  for  a successful  business  career.  The  course  can  be 
completed  in  about  one  school  year. 
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Course  Outline 


Bookkeeping 

Sole  Proprietorship 
Partnership 

Corporation  Accounting 
Secretarial  and  Governmental 
Accounting 
Cost  Accounting 
Auditing 

Business  Mathematics 

T Y 


Business  Correspondence 

English 

Typewriting 

Penmanship 

Word  Study 

Business  Law 

Business  Organization 

Economics 

Psychology 


SECRETARIAL  FINISHING  COURSE 


For  students  who  have  had  previous  secretarial  or  stenographic  training, 
finishing  courses  are  arranged  to  suit  the  needs  of  the  individual.  The  Fisher 
individual  advancement  plan  permits  students  to  continue  their  previous  train- 
ing from  the  point  at  which  they  left  off  if  they  can  demonstrate  that  they 
know  the  previous  material  thoroughly. 

Students  who  have  had  Shorthand,  Typewriting  and  Bookkeeping  in  high 
school  usually  complete  the  Executive  Secretarial  course  in  one  year.  They 
have  the  same  opportunities  for  placement  as  other  course  graduates. 

Civil  Service  Training — In  the  past,  many  graduates  have  taken  and  passed 
City,  State,  and  Federal  Civil  Service  examinations  with  high  ratings.  They 
have  been  able  to  do  this  after  graduation  from  any  of  our  regular  courses. 
This  year  we  are  inaugurating  a special  Civil  Service  class  for  those  who  wish 
preparation  for  specific  examinations.  Actual  Civil  Service  tests  will  be  used. 

Y Y Y 


GENERAL  INFORMATION 


1.  A registration  fee  of  $5  is  due  and  payable  at  the  time  of  enrollment. 
When  an  applicant  enrolls  it  is  understood,  unless  otherwise  specified,  that 
it  is  for  the  complete  course. 

2.  A high  school  education  or  its  equivalent  is  required  for  admission. 
Previous  school  records  are  required  at  the  time  of  entrance. 

3.  Expenses  for  books  and  supplies  during  the  year  vary  from  $15  to  $25, 
depending  on  the  course  of  the  individual. 
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4.  In  case  of  absence  of  more  than  two  weeks  on  account  of  serious  illness, 
credit  is  given  and  tuition  is  extended  to  the  following  term.  No  credit  is 
allowed  for  less  than  two  weeks’  absence. 

5.  Street  car,  railway  and  bus  special-rate  tickets  are  available. 

6.  Students  graduate  from  their  respective  courses  as  soon  as  the  require- 
ments are  passed.  They  are  then  ready  for  employment.  Official  graduation 
exercises  are  held  the  early  part  of  October. 

7.  Students  may  use  any  of  the  school  facilities  before  or  after  school. 

8.  Many  students  from  outlying  districts  secure  board  and  room  near  the 
schools.  Homes  will  be  recommended  bv  the  school  and  oftentimes  there  are 
homes  in  which  students  may  work  for  their  board  and  room. 

9.  Alpha  Iota,  the  international  business  sorority  for  women,  maintains 
active  and  alumnae  chapters  at  The  Fisher  Schools.  Students  with  high  scholar- 
ship are  eligible  for  membership. 

10.  The  schools  reserve  the  right  to  withdraw  any  subject  in  a course  or 
to  substitute  another  in  its  place. 

11.  At  the  Boston  School,  classes  continue  from  9 A.  M.  until  2:30  P.  M., 
with  forty-five  minutes  for  lunch.  The  building  is  open  daily  from  8:30  A.  M. 
to  4 :30  P.  M.,  and  on  Saturdays  until  noon.  On  Monday  and  Thursday  evenings, 
while  Evening  School  is  in  session,  the  building  is  open  until  8:30  P.  M. 

12.  At  the  Somerville  School,  classes  continue  from  9 A.M.  until  2 :30  P.M., 
with  forty-five  minutes  for  lunch.  The  building  is  open  from  8:30  A.M.  to 
4 :30  P.  M.  The  office  is  open  only  by  appointment  on  Saturday. 

13.  The  Fisher  individual  advancement  plan  permits  students  to  enter  any 
Monday  in  September,  but  only  the  first  Monday  of  each  month  during  the 
rest  of  the  school  year. 

14.  For  those  who  cannot  enroll  for  regular  day  courses,  the  Boston  School 
offers  a six-week  Summer  Session  in  technical  subjects.  There  is  also  Evening 
School  which  begins  late  in  September  and  closes  late  in  April.  Neither  of  these 
courses  offers  the  completeness  of  the  regular  courses,  but  they  do  give  intensive 
work  in  business  fundamentals.  Special  bulletins  are  available. 

15.  The  school  has  two  distinct  departments — Stenographic  and  Account- 
ing— although  some  courses  combine  subjects  from  both  divisions.  For 
instance,  the  Secretarial  course  is  a combination  of  Accounting,  Stenography, 
and  general  cultural  subjects. 
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ADMINISTRATIVE  OFFICERS 


© Bachrach 

Edmund  H.  Fisher,  B.  A. 


© Bachrach 

Myron  C.  Fisher,  B.  A. 
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The  placement  secretary  is  always  available  for  interviews  with  graduates  or  students 


CALENDAR 

1 939 


September  11 

November  11 

Armistice  Day 

September  18 

. . . Evening  School  opens 

November  29.  . 

. . Thanksgiving  recess,  12  M. 

October  6 

December  4. . . 

Classes  resume  9 A.  M. 

October  12  

December  22. . 

.Christmas  recess  begins  12  M. 

1940 

January  2 

.Classes  resume  9 A.  M. 

September  9.  . 

School  opens  9 A.  M. 

February  22 

. . Washington’s  Birthday 

September  16. 

Evening  School  opens 

March  22 

October  4 ... 

Graduation 

April  18 

...Evening  School  closes 

October  12 . . . 

Columbus  Day 

April  19 

Patriot’s  Day 

November  11. 

Armistice  Day 

May  30 

Memorial  Day 

November  27.  . 

. . .Thanksgiving  recess,  12  M. 

June  17 

Bunker  Hill  Day 

December  2.  . . 

Classes  resume  9 A.  M. 

June  21 

December  20.  . 

June  24-August  2. 
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TUITION 


Ten  Week  Plan  : $70  each  10  weeks. 

Cash  Plan : $20  discount  on  year’s  tuition. 

Student  Loan  Plan:  $1-1  each  month  for  approximately  21  months  (very  small 
carrying  charge). 

If  any  other  method  of  payment  is  desired,  arrangements  must  be  made  with 
the  school  office. 


Financial  assistance  often  can  be  arranged  through  various  civic  agencies. 
Other  means  of  help  also  are  available,  and  students  who  need  financial  aid  are 
invited  to  talk  with  the  director  of  either  school. 


T 


Prospective  students  are  urged  to  visit  the  schools  at  any  time.  It  is  a complete 
organization,  every  department  of  which  is  actively  working  for  the  success  of 
its  students  from  enrollment  to  placement. 

Y 


The  Administrative  Staff  are  members  of  the  following  educational  and 


civic  organizations : 

National  Association  of  Accredited 
Commercial  Schools 

New  England  Business  College  Association 
National  Office  Managers  Association 
National  Vocational  Guidance  Association 
Eastern  Commercial  Teachers  Association 


National  Commercial  Teachers  Federation 

Boston  Chamber  of  Commerce 

Boston  Rotary  Club 

Somerville  Rotary  Club 

Somerville  Kiwanis  Club 

Boston  Reciprocity  Club 


ADMINISTRATIVE  OFFICERS 
Co-Founders  of  the  Fisher  Plan  of  Business  Education  and  Principals  of  Both  Schools 

E.  H.  Fisher  M.  C.  Fisher 

Sanford  L.  Fisher,  President 

Myron  C.  Fisher,  Jr.,  Vice-Pres.  Albert  L.  Fisher,  Sec.-Treas. 

ADVISORY  BOARD 

Mrs.  Etta  Austin  McDonald,  Author,  Trustee  of  Lasell  Junior  Collet/e, 
formerly  Director  of  Chandler  Secretarial  School 

Miss  Annie  C.  Woodward,  B.B.A.,  S.  C.D.,  Regional  Director,  National  Education 
Association;  Head  of  Commerce  and  Industry  Department,  Somerville  High  School 

Fred  Clifton  Gray,  B.S.,  M.A.,  Principal,  The  Lawrence  Academy  at  Groton 
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